Classroom Guidelines
for
Spanish II & Spanish III
with
Señorita Stark


ATTENDANCE: Procedures for handling tardiness to class, class cuts, and absences, will follow the OHS discipline policy as outlined in the student handbook.  It is up to each student to familiarize themselves with these policies.

ABSENCES: If you are absent from class for any reason, it is up to you to find out what work you have missed as soon as you return to class. It is up to each student to find out what was missed.  I WILL NOT track down students to let them know what work they need to make up. That is YOUR responsibility! Arrangements to make up missed tests or quizzes need to be made immediately.  Per school policy you are allowed the number of days you are gone plus one to make up any missed work.  This INCLUDES TESTS & QUIZZES.  Any work not made up in the time allowed according to your OHS handbook, will remain a ZERO in the gradebook.  I will NOT accept work after the allowed time has passed.

SCRIBE FOLDER:  Each class will have their own scribe folder.  As part of your participation in this class, every day, one student will be assigned the duty of the scribe.  When you are scribe, it is your duty to get a scribe form and record the following information:
· Who is absent on that day. 
· What information was covered that day in class.
· Any exercises done that day in class.
· Any test or quiz information given.
· Any homework assignment that was given & when it is due.
It will be my duty to include any worksheets that were handed out.  When you return from an absence, you will be able to find all the information that you need in the scribe folder.  Be sure to check the scribe folder right away when you return so that all of your assignments will be made up in the time allowed.




Assignments: If an assignment is turned in late, the grade will be lowered one letter grade for every day that it is late (up to 5 days). After 5 days, the assignment will no longer be accepted. I will not accept any assignment that is not 100% complete.  All assignments must be completed BEFORE entering the classroom.  Any assignment completed in class the day that it is due, will automatically be considered late if it is completed.

PASSPORTS:  Each student will receive a passport.  You must fill out your passport will all required information & have it with you everyday in class. If you need to leave class (bathroom, drink of water, locker), you must present your passport to be permitted to leave.  When you present your passport, it will be stamped and then you may sign out and leave the room.  There is enough room for five stamps on your passport.  When you have used all five of your passes, you may no longer leave the room, so use your passes wisely!  Each student will receive only ONE passport and if you lose it, you will have no “travel” privileges.

EVALUATIONS: Your term grade in this class will be determined using the following:
Reading 20%, Speaking 20%, Writing 20%, Listening 20%, Miscellaneous 20%
[bookmark: _GoBack]Each semester grade will be determined using the following: 85% class grade + 15% final exam= final semester grade.

CONDUCT: It is expected that all students will treat each other AND their teacher with kindness & respect.  Participation is very important in my class.  When you volunteer to participate, please raise your hand and wait to be called on.  If a student should choose to act inappropriately in my class, I will enforce the following consequences:
	1st offense-warning
	2nd offense- 15 minute detention.
	3rd offense- 30 minute detention & parent contact.
	4th offense and every one thereafter- referral to the deans.
Detentions are to be served with me within 2 days of the infraction.

BIENVENIDOS: I look forward to having all of you in my class this year!  As long as we all treat each other with kindness & respect, I am sure this will be a very enjoyable year!
¡¡¡¡ Bienvenidos a la clase de español!!!!


